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Office of the Secretary, DOT § 302.4

Other matters.....................................3 copies
Filers are encouraged to submit one

of the required true copies (except for
counterparts of Agreement CAB 18900)
in electronic form on a 31⁄2 inch floppy
disk, labeled to show the filer’s and
representative’s names, the docket
number (if known) or space for it, and
document title. The electronic submis-
sion must be in one of the following
formats: Microsoft Word (or RTF),
WordPerfect, Excel, Lotus 123, or
ASCII text. The disk must be accom-
panied by a signed certification that it
is a true copy of the executed original
document.

(d) Table of contents. All documents
filed under this part consisting of
twenty or more pages must contain a
subject-index of the matter in such
document, with page references.

(e) [Reserved]
(f) Official docket copy. With respect

to all documents filed under this part
that are scanned, the electronic
scanned record produced by the Depart-
ment shall thereafter be the official
docket copy of the document and any
subsequent copies generated by the De-
partment’s electronic records system
will be usable for admission as record
copies in any proceeding before the De-
partment.

[Docket No. 82, 50 FR 2384, Jan. 16, 1985, as
amended at 53 FR 16701, May 11, 1988; Doc.
No. OST-96-1436, 61 FR 29284, June 10, 1996]

§ 302.4 General requirements as to
documents.

(a) Contents. In case there is no rule,
regulation, or order of DOT which pre-
scribes the contents of a formal appli-
cation, petition, complaint, motion or
other authorized or required document,
such document shall contain a proper
identification of the parties concerned,
a concise but complete statement of
the facts relied upon and the relief
sought, and, where required by § 312.12
or § 312.14 of this subchapter, such doc-
ument shall, at the appropriate time,
be accompanied by an Environmental
Evaluation, a representation and expla-
nation with respect to § 312.9(a)(2) of
this chapter, or an Environmental as-
sessment, in conformity with those
sections or orders issued thereunder.

(b) Subscription. Every application,
petition, complaint, motion or other

authorized or required document shall
be signed by the party filing the same,
or by a duly authorized officer or the
attorney-at-law of record of such
party, or by any other person; Provided,
That, if signed by such other person,
the reason therefor must be stated and
the power of attorney or other author-
ity authorizing such other person to
subscribe the document must be filed
with the document. The signature of
the person signing the document con-
stitutes a certification that he or she
has read the document; that to the best
of his or her knowledge, information
and belief every statement contained
in the instrument is true and no such
statements are misleading; and that it
is not interposed for delay.

(c) Designation of person to receive
service. The initial document filed by a
person shall state on its first page the
name and post office address of the per-
son or persons who may be served with
any documents filed in the proceeding.
It is requested, but not required, that
the telephone number of that person
also be included.

(d) Prohibition of certain documents.
No document which is subject to the
general requirements of this subpart
concerning form, filing, subscription,
service or similar matters shall be filed
with DOT unless:

(1) Such document and its filing by
the person submitting it has been ex-
pressly authorized or required in the
Federal Aviation Act of 1958, any other
law, this part, other Department regu-
lations, or any order or other docu-
ment issued by the DOT decision-
maker, the chief administrative law
judge or an administrative law judge
assigned to the proceeding, and

(2) Such document complies with
each of the requirements of §§ 302.3 and
302.8, and is submitted as a formal ap-
plication, complaint, petition, motion,
answer, pleading, or similar paper rath-
er than as a letter, telegram, or other
informal written communication: Pro-
vided, however, That for good cause
shown, pleadings of any public body or
civic organization may be submitted in
the form of a letter: Provided further,
That comments concerning tariff
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14 CFR Ch. II (1–1–99 Edition) § 302.5

2 See subpart L, § 302.1206 providing for the
filing of comments with respect to
undocketed agreements.

agreements, which have not been dock-
eted, may be submitted in the form of
a letter.2

(e) Documents improperly filed. A docu-
ment which is filed in violation of the
prohibition imposed by paragraph (d) of
this section, or in violation of a re-
quirement imposed by any other provi-
sion of this part, will not be accepted
for filing by DOT and will not be phys-
ically incorporated in the docket of the
proceeding. The sender of such docu-
ment and all persons who have been
served therewith will be notified infor-
mally of DOT’s action thereon.

(f) Motions for leave to file otherwise
unauthorized documents. (1) DOT will
accept otherwise unauthorized docu-
ments for filing only if leave has pre-
viously been obtained, from the admin-
istrative law judge or the DOT deci-
sionmaker, on written motion and for
good cause shown. The written motion
may be incorporated into the otherwise
unauthorized document for which ad-
mission is sought. In such event, the
document filed shall be titled to de-
scribe both the motion and the under-
lying documents.

(2) After the assignment of an admin-
istrative law judge to a proceeding and
before the issuance of a recommended
or initial decision, or the certification
of the record to the DOT decision-
maker, these motions shall be ad-
dressed to the administrative law
judge. At all other times, such motions
shall be addressed to the DOT decision-
maker. The administrative law judge
or DOT decisionmaker will promptly
pass upon such motions.

(3) Such motions shall be filed within
seven days after service of any docu-
ment or order or ruling to which the
proposed filing is responsive, and shall
be served on all parties to the pro-
ceeding. Answers thereto may not be
filed.

(4) Such motions shall contain a con-
cise statement of the matters relied
upon as good cause and there shall be
attached thereto the pleading or other
document for which leave to file is
sought.

§ 302.5 Amendment of documents and
dismissal.

If any document initiating, or filed
in, a proceeding is not in substantial
conformity with the applicable rules or
regulations of DOT as to the contents
thereof, or is otherwise insufficient but
not subject to rejection under § 302.4(e),
DOT, on its own initiative, or on mo-
tion of any party, may strike or dis-
miss such document, or require its
amendment. An application may be
amended prior to the filing of answers
thereto, or, if no answer is filed, prior
to its designation for hearing. There-
after, applications may be amended
only if leave is granted pursuant to the
procedures set forth in § 302.18. If prop-
erly amended, a document and any
statutory deadline shall be made effec-
tive as of the date of original filing but
the time prescribed for the filing of an
answer or any further responsive docu-
ment directed towards the amended
document shall be computed from the
date of the filing of the amendment.

§ 302.6 Responsive documents.
(a) Answers to applications, com-

plaints, petitions, motions or other
documents or orders instituting pro-
ceedings may be filed by any party to
such proceedings or any person who
has a petition for intervention pending.
Except as otherwise provided, answers
are not required. Protests or memo-
randa of opposition or support, per-
mitted by statute, shall be filed in lieu
of answers or shall be combined with
answers.

NOTE: DOT does not grant formal interven-
tion in nonhearing matters, such as applica-
tions for exemption under section 416(b) of
the Act, and any interested person may file
documents authorized under this part with-
out first obtaining leave.

(b) Further responsive documents:
Except as otherwise provided, no reply
to an answer, reply to a reply, or any
further responsive document shall be
filed. Where a reply to an answer or
any further responsive document is not
fileable, all new matter contained in
such answer shall be deemed con-
troverted. A party to a proceeding
whose application has been the subject
of a protest or memorandum of opposi-
tion or support, permitted by statute,
may respond thereto before the close of
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